 TVAMC Voluntary Service Application Process



	
	THESE STEPS CAN BE COMPLETED FROM HOME

	1.
	Obtain Orientation Package from Voluntary Service Office or Online
http://www.tuscaloosa.va.gov/TUSCALOOSA/giving/index.asp


	2.
	Complete VA Form 10-7055 (STOP after the signature block)
Email the completed form to deborah.cain@va.gov or bring them to the Voluntary Service Officer office, Bldg. 1, 1st Floor, Room 149.


	3.
	Complete VA Privacy and Information Security Awareness and Rules of Behavior and HIPPA Training by going to the website https://www.tms.va.gov/plateau/user/login.jsp.  
See the Step by Step Instructions attached.
Email the completed certificate to deborah.cain@va.gov or bring them to the Voluntary Service Officer office, Bldg. 1, 1st Floor, Room 149.


	
	THESE STEPS WILL BE COMPLETED AT THE VA (FIRST PHASE) 
FOR LARGE GROUPS, THESE STEPS MAY BE ARRANGED DIFFERENTLY.

	4.
	Complete Health Information Form (Front and Back) for TB testing 
The form is needed to complete the TB skin test which is typically given Monday – Wednesday.  Applicants should report to the VA Voluntary Service to be escorted to Employee Health for initial tests and two days later for the nurse to examine the tested area. 

Individuals with current TB skin tests (within 3 months) may provide documentation of results.

	5.
	Complete Fingerprint/Background Investigation Process.  Individuals should make appointments which typically occur on Wednesdays between 3:00pm - 4:15pm in Building, 1st Floor Room 129.  Applicants must bring two forms of identification (at least one of which must be a State or Federal government issued photo identification such as Student ID, government driver’s license, or passport).  

If you have had a name change, please bring two forms of identification
(1) Identification must contain the new name 
(2) The other identification may contain the old name if accompanied by an official document linking the two names.  


	
	THESE STEPS WILL BE COMPLETED AT THE VA (FINAL PHASE)

	6.
	Obtain Fingerprinting Results and Volunteer ID
Fingerprint results are typically complete within one to two weeks.  Results and IDs are obtained from the Voluntary Service Office.  Individuals should make an appointment with Ms. Trickini Jones or Mrs. Deborah Cain to obtain the results and a Volunteer ID.  Please bring the same 2 identification cards with you obtain the ID (contingent upon the results).
Appointments are typically on Wednesdays from 3:00pm – 4:30pm which can be scheduled via email to deborah.cain@va.gov or trickini.jones@va.gov.  For large groups, this process may be arranged differently.


	7.
	Attend Volunteer Orientation and Confirm Volunteer Assignments.  
This meeting will occur with the Voluntary Service Coordinator and volunteer supervisor.
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